Instructions for Using JF_544_08 & JF_555_08 Templates

(Revised 04/10/08)


Note - the original version of Finale 2008 contains programming errors that


will cause unsolvable problems in your work.  If you are using this version


upgrade now to Finale 2008b.  It’s free – the process takes 30 minutes.

 1) Open the JF_544_08 or JF_555_08 template, go to the File Menu, choose the Save As command, and save with a file name of your choice.

If you have already created your score in a template from an earlier version,

take the following steps, then proceed to #2 of the general instructions.


•
See that the new template has the same number of bars as your score.


•
See that the staves are set up the same as your score, including transposition.


•
In Mass Edit, copy your entire score, then fly it into the new 2008 template.

 2) Now, in the View menu, choose Page View.  You should be looking at the first page of the score.
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  3) Using the Text Tool, double click the handle on the Title text block and replace Title with the name of your chart.

4) Using the Text Tool, double click the handle on the Credits text block and replace Credits with the name of the composer, and your name as arranger.

5) Go to page 2 of the score.  In the lower left corner use the Text Tool to replace the word Title with the name of your chart.  Do not delete the word Score or the Page Number!
6) Return to page 1 of the score.
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  7) Using the Expression Tool, double click the handle on the Style expression, and replace the word Style with the appropriate description (Swing, Latin, Ballad, etc).  Replace 160 with the appropriate tempo for your chart.
**NOTE:  If you copied another score into the template, the Style/Tempo expression probably disappeared.  To get it back (still using the Expression Tool) double-click above the first measure of the score.  From the list of measure expressions select the Style/Tempo expression.  In the window that opens up, select Staff List, and from the pull down menu, select Top Staff Score/Parts.
8) In the View menu, choose Scroll View and enter music as you normally would.  Since it is not practical to see all staves of the score at once in scroll view, make use of the Staff Sets as described below.  In the View menu, go to Select Staff Set, and a side menu will appear.  The following staff sets are available:

Staff Set 0 – shows all staves

Staff Set 1 – shows saxes and bass

Staff Set 2 – shows trumpets and bass

Staff Set 3 – shows trombones and bass

Staff Set 4 – shows trumpets, trombones, and bass

Staff Set 5 – shows rhythm parts

Staff Set 8 – shows Pender’s format – two staves for saxes (Alto 1 & Bari), one staff for trumpets, one staff for trombones, piano, bass, and drums.  Music in these staves can be exploded into other staves in the full score view.
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 9) When you are finished with your score, go to the end and using the Selection Tool, select all extra measures and delete them with the Delete Key or go the Edit menu and choose Delete Measure Stack.  

IMPORTANT!!

10) Your parts have already been created!  Follow these steps to print your score.

11) In the Document menu, uncheck Display in Concert Pitch.
12) Next, go to the Plug-ins menu.  Select Scoring and Arranging and from the side menu select Vertical Collision Remover.  At the bottom of the window be sure that Try To Keep Existing is checked.

13) Scan each page of your transposed score and reposition measure expressions, etc. so that it looks good!

14) In the File menu choose Page Setup and select landscape orientation.

**Note:  Before printing, check with computer lab personnel if you are not sure how to print One Side Only.
15) In the File menu choose Print.  In the window that pops up check Score only and click OK.  When the normal print dialogue box pops up, click Print.  

•  After your score has printed, follow the next steps for the individual parts.

16) Be sure to remove all whole-measure rests in your score!


When whole rests have been removed, in the Plug-in menu choose Scoring and Arranging, then Global Staff Attributes.  The palette of individual parts will pop


up.  Be sure they are all selected, including the Piano group.  In the left hand


column check “fill empty measures with rests.”  (Please note that these rests are “ghost” rests.  They are not real, therefore will not interfere with the creation of multi-measure rests).  Be sure also that in all parts that text repeats and endings is checked.
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 17) Using the Measure Tool go to the Measure menu and choose Edit Measure Number Regions.  In the dialogue box that opens up, click the Set Font button and change the font size to 10.

 18) In the Edit menu choose Multi Measure Rests.  From the side menu, choose Create For Parts/Score.  In the window that pops up, be sure that all part names are checked and click OK.

 19) In Page View you may view each part by holding down the Command and Option keys and typing the period (.) to scroll forward through the parts and the comma (,) to scroll backwards through the parts.   


Before printing parts be sure to look at each part and reposition anything 


(measure expressions, etc.) to remove collisions.
 20) In the File menu choose Page Setup and select portrait orientation.

 21) In the File menu choose Print.  In the window that pops up be sure that all part names are checked and click OK (score should be unchecked).  When the print dialog box pops up, be sure that double-sided is unchecked and click Print.  All your parts will be printed at once.  (Be sure that the printer is commanded Fronts Only)

